License Application
Home and Community Based Case Management Agency

The following individual, agency, or erganization hereby apples to be beensed as a Home and Community Based Case
Mansgerment Agancy, in compliance with Chapler 17-1454, Hawaii Adminstrative Bules
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Applicant Infarmation
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The following materials must be submitted with this signed application form:

2. & wrinen shatament of 2ervices o be provided:

3. Infermalian relaing bo the applicant's organizaton and adrinistealion, such as bul rot limBed 1o srganisaticnsl chad, adminissative

pobay and progedunss

4. A sgred financal stalemend fai describes ihe pofces and procedures governing intamal conlrals of francal matiers and inchidas

mfatmahon on revenues and axpansas lon he previous Sscal year related 12 sarvioes priyided,

<. nformation an the rumbar of siafl memoens and e stall memoars’ dulies, sducalional backgrounds, and work axpanances. such as but not limied
o resume’s and agency ARl EionE &ndlor complete employen records; and

& Background check documents, &8 provided in section 17-1454-7.1 [this musl rclude the apprapnate background ciscks for al ey EES)

Mote: The date of application shall be the date CTA rocolves all resuinsd borms and Information nocessary far CTA 19 make o disposition,
including any exemgiions o bckground checks froan the Depastmsent of Human Serdces.

CTA will disposs of an application an the G0th day Tram the date of apalication iF Incomplate. B incomplate, CTA will neturn your agphcation
along with a leiter axplaining any missing or ncomplate infermstion,

An ons e agancy visit will be scheduled for all compite agplcations recetved, therefors, applicant must be prepared for a CTA ansile
review price bo subsmitling an apolication,

Flease do not call CTA wniil 15 warking days after you mall your campleted application to allow for pFCEERing
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